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DC 20405, for forwarding to the respon-
sible agency.

(c) An original GEBAT that is lo-
cated after issuance of the certified
statement instead of the lost GEBAT,
together with a reference to the car-
rier’s bill on which charges for the lost
GEBAT were paid, shall be forwarded
promptly to GSA (BWAA/C).

(31 U.S.C. 952, 31 U.S.C. 3726; 40 U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42663, Aug. 24, 1981; 48 FR 27726, June 17,
1983; 49 FR 44471, Nov. 7, 1984]

§ 101–41.212 Accountability for tickets
or coupons.

Federal agencies shall maintain ade-
quate accounting and administrative
control, including individual account-
ability, of tickets and other transpor-
tation documents received in exchange
for GTR’s or other procuring instru-
ments. Agency regulations should cau-
tion travelers and other accountable
persons that failure to account for
these documents may result in per-
sonal liability.

[48 FR 46789, Oct. 14, 1983]

§ 101–41.213 Carrier entries on GTR’s.

(a) The boxed section on the face of
the GTR captioned ‘‘For Carrier Use
Only’’ is reserved for the recording of
proper data by the ticket agent and
auditor of the billing carrier.

(1) In the ‘‘Form and Ticket NO.’’
space, the ticket agent shall enter the
ticket number and type of ticket fur-
nished in exchange for the GTR.

(2) In the ‘‘Agent’s Value’’ space, the
ticket agent shall enter the cost of the
transportation services furnished. Any
accommodation charge or other supple-
mentary service such as extra fare or
excess baggage shall be listed sepa-
rately and not included in the amount
of the regular transportation charge.

(3) In the ‘‘Auditor’s Value’’ space,
the carrier audit officer shall enter the
charges as specified in paragraph (a)(2)
of § 101–41.213 for the ‘‘Agent’s Value.’’

(b) On the reverse side of the GTR,
the carrier’s ticket agent shall show
the date travel commenced so that tar-
iff applicability may be determined.

§ 101–41.214 Billing and payment of
passenger transportation charges.

§ 101–41.214–1 Carrier billing form.
Carrier charges for transportation

services furnished for the account of
the United States shall be billed on SF
1113. The bill, plus one memorandum
copy (SF 1113–A), shall be submitted to
the billing office specified on the GTR.
Carrier bills for transportation charges
shall be subject to the standards for
payment prescribed in subpart 101–41.4.
Charges for passenger transportation
services shall be billed separately from
freight transportation charges.

§ 101–41.214–2 Factual support of
charges billed.

(a) Documentary evidence of facts
other than those shown on the GTR or
other authorized procurement docu-
ment, necessary to support or explain
charges billed shall refer to the number
of the GTR or other document in-
volved, be associated therewith, and
made a part of the billing record. Cer-
tifications or affidavits, section 10721
quotations, charter orders, air ferry or
live mileage supports, bus deadhead
mileage supports, transfer checks, and
authorizations are examples of such
documents.

(b) The pertinent excess baggage cou-
pon from the GEBAT set shall be fur-
nished in support of charges billed for
the air excess baggage service fur-
nished for each portion of a journey.

(c) Each bill submitted by a carrier
for the payment of charges for Govern-
ment-financed passenger transpor-
tation services involving, in whole or
in part, the use of a foreign-flag air
carrier or vessel shall be supported by
a certification explaining the nonavail-
ability of U.S.-flag service, which shall
be signed by the traveler or other re-
sponsible official of the agency author-
izing such use. (See 4 CFR 52.2.)

[42 FR 36672, July 15, 1977; 42 FR 41128, Aug.
15, 1977, as amended at 46 FR 42663, Aug. 24,
1981]

§ 101–41.214–3 Carrier machine punch-
ing on GTR’s.

Carriers using 80-column tabulating
equipment have the option of
keypunching certain information in
the GTR’s. Carriers electing to punch
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the GTR must punch all information in
fields 1–20 as specified below. Fields 21–
25 are for optional use by carriers. No
other card fields may be used.

Fields Information

1 to 5 ................. Carrier’s code number as published in the
Continental Directory of Standard Car-
rier Alpha Codes (SCAC) and Standard
Tariff Agents Codes. Inquiries shall be
addressed to the NMFTA Tariff Re-
search Section, ATA Building, 1616 P
Street NW., Washington, DC 20036.

6 to 10 ............... Carrier’s bill number.
11 to 18 ............. Total amount of transportation charges.
19 to 20 ............. Federal account (appropriation) symbol.

(To be obtained from the Department of
the Treasury annual publication ‘‘Fed-
eral Account Symbols and Titles.’’)

21 to 25 ............. Carrier’s optional in-house code.

§ 101–41.214–4 Carrier notations on
GTR’s.

Unnecessary notations should not be
inserted on the GTR during audit by
the carrier since it is essential that the
GTR show transactions only between
travelers and carrier agents. This
should not be construed, however, as
prohibiting mechanized interpretation
in the designated spaces of the GTR or
other desirable information notations.

§ 101–41.214–5 Preparation of carrier
billing form.

(a) Instructions for the preparation
of Standard Form 1113, Public Voucher
for Transportation Charges, are fur-
nished in the GSA guide ‘‘How to Pre-
pare and Process U.S. Government
Transportation Requests’’ (national
stock number 7610–01–038–1389). Agen-
cies may obtain this guide by submit-
ting a requisition in FEDSTRIP/
MILSTRIP format to the GSA regional
office providing support to the request-
ing activity. Copies are also available
from the Superintendent of Docu-
ments, U.S. Government Printing Of-
fice, Washington, DC 20402.

(b) The billing carrier shall list the
serial numbers of all accompanying
GTR’s on the face of the SF 1113, show
the charge applicable to each GTR in
the amount column, and complete the
column with the total charge. As many
GTR’s as may be itemized in a single
column shall be included on the SF 1113
when the charges are being billed to
the same office; however, billings for
air excess baggage charges shall be

restricited to no more than three
GTR’s per SF 1113.

(c) The carrier shall complete the
‘‘Payee’s Certificate’’ section of the
voucher. Carriers may use a machine-
typed name of the carrier’s certifying
official, provided the machine-typed of-
ficial’s name is initialed by a duly au-
thorized person; or carriers may use a
facsimile signature of the carrier’s cer-
tifying official, as authorized by that
official. The carrier shall complete the
tear-off portion of the SF 1113 and shall
not substitute a memorandum copy
(SF 1113–A) for the tear-off portion.

(d) An agency shall not require a car-
rier to furnish more than one memo-
randum copy (SF 1113–A).

(e) Each carrier shall insert in the
appropriate block on SF 1113 (and SF
1113–A), the Standard Carrier Alpha
Code (SCAC) assigned to that carrier in
the National Motor Freight Traffic As-
sociation, Inc., Agent, Directory of
Standard Multi-Modal Carrier and Tar-
iff Agents Codes (SCAC and STAC), ICC
NMF 101–C, applicable supplements
thereto, or subsequent reissues thereof.

(31 U.S.C. 244 and sec. 205(c), 63 Stat. 390; 40
U.S.C. 486(c))

[42 FR 36672, July 15, 1977, as amended at 46
FR 42663, Aug. 24, 1981; 48 FR 10317, Mar. 11,
1983]

§ 101–41.214–6 Submission of carrier
bill with supporting data.

GTR’s being submitted for payment
and any appropriately referenced docu-
mentation shall be placed in an enve-
lope which shall be securely attached
to the covering SF 1113. GTR’s must
not be folded, stapled, spindled, or mu-
tilated.

§ 101–41.214–7 Cross-reference on bil-
lings for additional or supplemental
services.

Vouchers supported by GTR’s which
extend or supplement services covered
by other GTR’s shall be endorsed by
the paying office or issuing agency to
show the disburing office (D.O.) vouch-
er number, date of payment, and D.O.
symbol number of the prior payment
Vouchers covering air excess baggage
charges need not be so endorsed.
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